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Date

RE:  Letter of Employment, {Position Title}

Dear {teacher name}


We are pleased to offer you the position of Principal for the Fulton Heights Campus.    Beginning in August of 2020 your salary will be $xxxxxxx.   You are an {exempt employee or non exempt depending on the position} under the Fair Labor Standards Act, which means you are {not entitled or entitled} to overtime pay.

As part of your duties, you will be expected to work with teachers, students, and parents on a daily basis and be involved in the success for both the teachers and students.  You will work closely with the Executive Director.   You shall abide by and be subject to the guidelines and principles stated in the PSAS Employee Handbook.  

[bookmark: _Hlk8900354]The PSAS culture values characteristics like open communication, inclusiveness, loyalty, honesty, respect, ethical and moral behavior, and a commitment to our mission and vision. Employees are held accountable for their actions to encourage positive outcomes for our students. We require competency and best efforts from every employee as we strive for excellence in education.

Employment with PSAS is at –will, which means that either PSAS or you may terminate the relationship at any time and for any reason.  The information in this letter and in the Employee Handbook are not intended to constitute a contract of employment, either expressed or implied, and the terms of employment may change at any time without prior notice.

We look forward to working with you to continue and increase our success in educating the youth of Pueblo.

Sincerely,

PSAS Administration

Your signature confirms your acceptance of this position.




{Teacher name}                                                                                                                               Date Signed

PSAS will provide an integrated K-8 curriculum based on Paideia principles and anchored in the 
Arts and Sciences for the success of all students.
Phone: (719) 404-2680                                         www.psas.ws                                      Fax: (719) 404-2681
Committed to providing a safe, diverse learning community that supports academic success for all students.
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